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FACT SHEET 

 

NAME OF ORGANIZATION: 

 

CONTACT PERSON: 

 

E-MAIL: 

 

PHONE NUMBER: 

 

DATE OF EVENT:    

 

TIME: 

 

LOCATION/FACILITY: 

 

WHAT TYPE OF EVENT: Corporate  ____ Fund Raiser  ____ Benefit  ____ Banquet _____ 

 

Church ____ Anniversary  ____ Banquet _____ Advertising ____ E-Blast _____ Internet Marketing _____ 

 

ARE YOU ATTACHING A FLYER OR DOCUMENT? 

 

HOW MANY PEOPLE WILL ATTEND YOUR EVENT? 

 

TICKET COST: 

 

EVENT PROMOTER:  

 

DESCRIBE YOUR EVENT: (Program or Itinerary) 

 
 


